ApaMunHucTpauma ManomBaHOBCKOro CefibCKOro noceneHus
Hy6oBckoro MmyHuuunanbHoro panoHa Bonrorpagckon obnactu

NOCTAHOBIEHUE
ot 25 aBrycta 2025r. Ne 48

06 yTBepxxaeHMn AQMUHUCTPATUBHOIO pernameHTa npeaocTtaBneHus
MyHUUMNanbHoM ycnyru «Bbigaya cornacusa Ha CTPOUTENbLCTBO,
PEKOHCTPYKLMUIO, KanUTaribHbIW PEMOHT, PEMOHT SIBNAIOLWMUXCA COOPYKEHUAMUN
nepece4yeHnss aBTOMOOUNIBLHOM AOPOrNn ¢ aBTOMOOUNbHLIMU AOoporaMmmu oowero
NONb30BaHMUA MECTHOro 3Ha4YeHUA UM NPUMbIKAaHUA aBTOMOOUNBHOM JOPOrU K
aBTOMOOMNBLHOW Jopore o6Lero NoNb3oBaHNUA MECTHOIO 3Ha4YeHUs »

B cooTtBeTcTBMM C depepanbHbiMu 3akoHamu oT 27 uons 2010 r. Ne 210-d3 "O6
opraHusauum npeaocTaBfeHnst rocyaapCTBEHHbIX M MyHUUMNanbHbIX yenyr", ot 06
okta6pa 2003 r. Ne 131-®3 "O6 ob6wux npuHUMNax opraHMsauunm MECTHOro
camoynpasneHuss B Poccunckon ®egepauun”, ot 08 Hosbpa 2007 Ne 257-03 "O6
aBTOMOOUITbHBIX AOporax 1 0 JOPOXHON aesatenbHocTu B Poccuinckon degepaumm m
YcTaBa ManonBaHOBCKOrro CenbCKOro noceneHus, agMUHUCTPaUuS
ManonBaHOBCKOro CenbCKOro noceneHnanoctTaHoOBNAET:

1. YTBepauTb npunaraembii agMUHUCTPATUBHLIM pernaMmeHT npegoctaBneHus
MyHUUMNanbHoM ycnyrnm «Bblgada cornacus Ha CTPOUTENbCTBO, PEKOHCTPYKLUMIO,
KanuTarnbHbli  PEMOHT, PEMOHT SABMISIIOWNXCH  COOPYXXEHUAMU  nepecedeHus
aBTOMOOUIbHOW O0pOrM C aBTOMOOWMbHLIMKM JOoporamu 00Wero Mnonb30BaHUA
MECTHOIo 3Ha4YeHUs NN MPUMbIKAHUA aBTOMOOUITBHOW A0POrM K aBTOMOOWIBHOM
popore obLero Nonb3oBaHNA MECTHOIO 3Ha4YeHUA»

2. Hactosuwee nocTaHoBreHMe BCTynaeT B CUIy C MOMeHTa oduumnanbHOro
obHapogoBaHus.

M.o.rnasbl ManonBaHOBCKOro CeflbCKOro noceneHuns A.lN.MepnuHa



YTBEpxaeH

NMOCTAHOBMNEHNEM aAMUHUCTpaLMK
ManonBaHOBCKOro CerbCKoro noceneHus
oT 25.08.2025 r. Ne 48

AOMWHNCTPATMBHbIN pernaMmeHT
npenocTaBlieHUs MyHUUMNanbHOM ycnyru «Bbigaya cornacus Ha
CTPOUTENIbCTBO, PEKOHCTPYKLMUIO, KaNUTarnbHbIA PEMOHT, PEMOHT SIBNAIOLMNXCA
COOpPYXEeHUSIMU NepeceyeHnss aBTOMOOGUNbLHON 4OPOrM C aBTOMOOUIIbHbIMU
AoporaMmm o6Lero nosib3oBaHUA MECTHOIO 3Ha4Y€HUA UINN NPUMbIKaHUSA
aBTOMOOUNILHOW JOPOrM K aBTOMOOUNbLHOM Aopore obLiero nosib3oBaHus
MeCTHOro 3Ha4YeHUA»

1. O6LwWwme nonoxeHun

1.1. NpegmeT perynupoBaHus

Hactoawun agMUHUCTPATUBHBIA  pernaMeHT yCcTaHaBnvBaeT MOPSAoK
npeaocTaBneHns MyHuuunanbHon ycnyrn «Bblgada cornacusi Ha CTPOUTENLCTBO,
PEKOHCTPYKUMIO, KanuTamnbHbI PEMOHT, PEMOHT SABMSIOLWMUXCA COOPYXEHUAMMU
nepeceyeHns aBTOMOOWMNbHOM [OPOrM C aBTOMOOMMBbHbIMM goporamu obuiero
NoSIb30BaHUA MECTHOrO 3Ha4YeHuUst UNU MpPUMbIKAHUA aBTOMOOUMBHOWM AOPOrn K
aBTOMOOUNbHOM gopore obwero nonb30BaHMS MECTHOrO 3HayeHusi» (ganee —
MyHUUMNanbHasa ycnyra) u ctaHgapT npefocTaBfieHUMst MyHUUMNAnNbHOW YCrnyrun, B
TOM 4ucrne onpegenser CPOKA U NOCrneaoBaTeNbHOCTb  aAMUHUCTPATUMBHbIX
npouednyp nNpwu NpegocTaBNeHun  MyHUUMNanbHOW  ycnyru  agMuHucTpaumen
MarnonBaHOBCKOIO CENbCKOro NOCeneHus.

1.2. 3assutenamum Ha MoflyYeHne MyHUUUNanbHOM YCnyru 4BnAATCS
du13nMyecKkMe 1 pUANYECKNE NuUa, a TaKkke UX NpeactaBuTenn, AENCTBYOLWNE Ha
OCHOBaHMM MNOSTHOMOYMI, ONpedesieHHbIX B COOTBETCTBUM C 3aKOHOOATENIbCTBOM
Poccuinckon ®epepaunn.

1.3. Tllopsagok  uvHOpMMpOBaHUS  3asiBUTENEN O  NpeaocTaBfieHUN
MYHULMNANbHOW YCyri.

1.3.1. CBegeHnst 0 MecTe HaxOXOEHWUS, KOHTAKTHbIX TernedoHax n rpaduke
paboTbl agMuMHUCTpaumMm ManomBaHOBCKOrO CENbCKOrO MOCENIEHUs), OpraHu3auumn,
y4acCTBYHOLMX B NPeaoCcTaBleHnn MyHULMNAnbHOMW yCnyru, MHOrOYHKUMOHANbLHOMO
ueHTpa (ganee — MoLl):

AOpec MeCTOHaxoXOeHus opraHa, npefoCTaBMAWEro MyHUMUMNANbHYHO
ycnyry: 404023, Bonrorpagckas obnactb, [y6osBckun panoH, ceno Manas
MBaHoBKa, yn. BepxHas, 34;

-TenedoH AN cnpaBoK U KOHCyNbTauun: 8 (84458) 7-23-18,

-afpec aNeKTpoHHOM no4vTbl: maloivanovka@yandex.ru

-agpec opuumanbHoro canta- ManomBaHoBka34.pd

-rpaduk paboTbl: noHeaenbHuK-4yeTBepr, ¢ 8.00 go 17.00, nepepbiB Ha 0ben C
12.00 go 13.45, BbIxOAHbIE OHM - cybBOOTa, BOCKpeceHbe.

NHdbopmaumio o mecTtoHaxoxaeHum u rpadumkax padbotsl MOL :

CBefeHus 0 MecTe HaxOoXOeHUs, KOHTaKTHbIX TenedoHax u rpaduke paboTbl
[y6osckoro punmana NKY BO «MdL» (nanee — MOL):

404002 r. HdyboBka yn. MockoBckad, 5 Bonrorpagckas obnacTtb;
TenedoH/pakc MOL:  8/84458/3-23-00 odumuymanbHoro camta ML, B
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NHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHON ceTn «IHTepHeT» (ganee — canT B ceTu
NHTepHeT M®LL): mfc071@volganet.

"pachmk npegocTaBneHnss MyHUUMNANBHOM YCIyrn: NOHeAEeNbHUK — NATHULA C
9.00 4y go 18.00 4, cy66oTa - c 9.00 4 go 15.00 u.,

NHbopmaumio o MmecToHaxoxaeHun u rpacdukax pabotel MOL| Takke MOXHO
noslydnMTb C  WUCMNOSIb30BaHMEM [OCYAapCTBEHHOM MH(OPMALMOHHON CUCTEMBbI
«EgvHbin - noptan cetn ueHtTpoB wn oducoB «Mon [okymeHTbl» (MOLL)
Bonrorpaackon obnactuy» (http://mfc.volganet.ru).

1.3.2. NHdopmaumio o nopsgke npenocTaBneHus MyHUUMNanbHOW YCryru
3asBUTENb MOXET NOSyYnTb:

HenocpeaCTBEHHO B aaAMuWHUCTpauun  ManovBaHOBCKOrO  CenbCKOro
noceneHnsa (MHPOpMaLMOHHbIE CTeHAbI, YCTHOE MH(OPMUPOBaHUE No TenedoHy, a
TaKke Ha JIMYHOM nMpuemMe MyHUuMnanbHbIMW  CRyXalwnMn  agMUHUCTPaLnn
ManonBaHOBCKOro CeribCKoro noceneHuns;

no noyTe, B TOM YncCrne anekTpoHHon ( maloivanovka@yandex.ru ), B cnyyae
NMCbMEHHOro obpalleHns 3aaBuTens;

B ceT NHTepHeT Ha odomumnanbHOM canTe agMMHUCTpaumm ManonsaHOBCKOro
cenbckoro (ManouBaHoBka34.pdp), Ha EguMHOM nopTane rocyaapCTBEHHbIX W
MYHUUMNAanNbHbIX yenyr (QYHKUUn), sensowemcs denepanbHOn rocyaapcTBEHHOM
MHPOPMaLMOHHOM cucTeMon, obecneymBaroLLen NpeaocTaBneHne rocyaapCTBEHHbIX
M MyHAUMNAnbHbIX YCNyr B 3reKkTpoHHow dopme (panee — EguHbin noptan
rocyAapCTBEHHbIX U MyHULMNANbHbLIX yCryr) (www.gosuslugi.ru).

2. CTaHAapT npeaocTaBlieHUA MyHMLIMna.I'IbHOﬁ ycnyru

2.1. HaummeHoBaHve wMyHuuMnanbHOW ycnyrm — «Bblgada cornacus Ha
CTPOUTENbLCTBO, PEKOHCTPYKUWUIO, KanUTamnbHbI PEMOHT, PEMOHT SABMAKOLLMXCS
COOPYXEHNAMM MNepecevYeHnsa aBTOMOOWMNBHOWM JoporM C  aBTOMOOUNbHBIMU
agoporamm  ObLIero  nonb30BaHMS  MECTHOTO  3HA4YeHUst UM NPUMbIKAHUS
aBTOMOOUITEHOM OOpPOrM K aBToOMObBUNbHOM Aopore obLiero nosb3oBaHUs MECTHOro
3HaYeHnsa .

2.2. MyHuumMnansHas ycnyra npegocTaBnsaeTcs agMuHuUCTpaumnen
ManonBaHOBCKOro CenbCKOro noceneHus (qanee — yrnoriHOMOYEHHbIN opraH).

2.3. Pe3ynbTaTtoM npegocTaBneHns MyHULMNansHOM yCnyru siBNsieTcsA:

- Bblgaya cornacma Ha CTPOUTENbCTBO, PEKOHCTPYKLUMIO, KanuTanbHbIN
PEMOHT, PEMOHT SBJISIOLLMXCS COOPYKEHUAMMU nepeceyeHns aBToMoOnnNLHON Joporu
C aBTOMOOMNbHbIMM  JOpOramMm  MECTHOrO  3Ha4YyeHuUst WM NPUMbIKAHUS
aBTOMOOUITEHOM JOPOrK K aBTOMOOUIbHOM AOPOre MECTHOIO 3HaYeHus;

- OTKa3 B Bblgaye Cornacus Ha CTPoOUTENbLCTBO, PEKOHCTPYKLMIO, KannTarbHbIN
PEMOHT, PEMOHT SBJISIOLLMXCS COOPYKEHUAMMU NepecedeHns aBToMoOmnNbLHON Joporu
C aBTOMOOWNbHbIMM  JOpOramMm  MECTHOrO  3Ha4YeHuUst WM NPUMbIKAHUS
aBTOMOOUITEHOM JOPOrK K aBTOMOOUITbHOM AOPOre MECTHOIO 3Ha4YeHus.

2.4. Cpok npeaocTaBneHnss MyHULMNanbHON YCryri.

YNOMHOMOYEHHbIN OpraH BblgaeT (HanpaBnsieT) cornacuve (oTka3 B Bblgade
cornacmsi) Ha CTPOMUTENbCTBO, PEKOHCTPYKUMIO, KanuTanbHbI PEMOHT, PEMOHT
SABMSIOWMXCSA  COOPYXEHUSIMW  nepeceyeHust  aBTOMOOUITbHOW  goporn  C
aBTOMOOUITbHBIMM AOPOramMyM MECTHOIO 3HAYEHUS UNU NPUMbIKAHUS aBTOMOOUNBbHOWN
A0porn K aBTOMOOMWMBHOW [Aopore MEeCTHOro 3HaveHusa (ganee — cornacue) B
TeveHne 30 gHen Co AHSA NOCTYNNEHUs 3aaBEHNS.

2.5. [MepeyeHb  HOPMATUBHbLIX  MPAaBOBbLIX  AKTOB, perynmpyowmx
npegocTtaBneHne MyHuMUMnanbHOW YCnyrn, MHdopmMauusa o nopsiake aocyaebHoro
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(BHecypebHoro)  obxanoBaHus peLleHnin n  Ogencreumn (6espencTBug)
YNOTHOMOYEHHOIO opraHa, ML, opraHusaumn, a Takxke
MX OOSMKHOCTHBLIX WL, MYHUALMNAMbHBIX ChAyXawmx, paboTHUKOB pasMeLlleHbl Ha
omumanbHOM canTe YNOSfIHOMOYEHHoro opraHa, M®L, B wunHMOOpMaUMOHHO-
TenekoMMmyHukaumoHHon cetn "WHTepHeT", a Takke Ha EpguHom noprtane
rocyAapCTBEHHbIX U MyHULUMUNANbHbLIX YCIYT.

2.6. MWcyepnbiBawoWnn nepevyeHb  [OOKYMEHTOB, Heobxoaumbix — Ans
npeaocTaBneHNs MyHUUMNANbLHOW YCyri.

2.6.1. VcdepnbiBatowmin nepeveHb JOKYMEHTOB, KOTOpble 3adBUTENb OOMKEH
NpeAcTaBUTb CaMOCTOATESNBHO ANS NOMyYeHMs COornacus:

1) 3agBneHwe Ha Bblga4yy COrfacus Ha CTPOUTESNLCTBO, PEKOHCTPYKLMIO,
KanuTamnbHbli  PEMOHT, PEMOHT SABMISIIOLNXCH  COOPYXKEHUAMU  NepecedeHus
aBTOMOOUITLHOM O0POrM C aBTOMOOUMABHLIMW AOpPOraMuM MECTHOrO 3HayYeHus Unu
NPUMbIKAHUS aBTOMOOMIBHON AOPOrM K aBTOMOBUNBbHOM JOPOre MECTHOMO 3HaYeHMUs
(panee — 3asBneHune), no doOpMe COrfacHoO MPUIOXKEHUID K HacTodAlemy
aAMUHUCTPATUBHOMY pernameHTy®;

2) OOKYMEHT, MOATBEpXAalLMA MOMHOMOYUA NpeacTtaBuTensd 3asiBUTens B
cnyyae oOpaweHua 3a MofnyyYeHMeM MyHULMnanbHOW YCryrn npeacraBuTens
3aaBuTens;

3) nnaH pasmelleHnss obbekTa B rpaHUUax NPUOOPOXKHBIX  MOMOC
aBTomobunsHom goporn B macwtabe 1:1000 nnun 1:500.

2.6.2. 3agBuTenb BnpaBe NpeacTtaBuTb MO COBGCTBEHHOW MHULMATUBE
cnegyowmne JOKYMEHTbI:

1) Bbinncka n3 EMPHOJT o topuanyeckom nuue, ABNAILWEMCS 3asBUTENEM;

2) Bbinucka n3 EMPUIN 06 nHanemnayansHoMm npeanpuHumatene, aBnsiowemMcs
3aaBuTENEM.

2.6.3. dopmmpoBaHMe 3asiBEHNA B 3IEKTPOHHOM POpPME OCYLLECTBMSETCA
nocpeaCcTBOM 3arnoSIHEHUS 3NEKTPOHHOW hopMbl 3asiBfieHns Ha EauHom noptane
rocygapCTBEHHbIX U MyHMUMNANbHLIX ycrnyr 6e3 HeobXxoauMOCTU AO0MNOSTHUTENBHOM
nogaudn 3asBneHus B Kakon-nnbo nHom dopme.

2.6.4. 3aaBneHne ” [OOKYMEHTbl, YKa3aHHble B MyHkTax 2.6.1 un 2.6.2
HacTodAWero agMUWHUCTPATMBHOIO perfnameHTa, MoryT 6biTb  npeacTaBneHbl
3aaBUTENs MU No MX BblIGOPY B YNOSTHOMOYEHHbIN opraH unn ML, nuyHo, nmbo
HanpaBfieHbl MOCPEeACTBOM MOYTOBOW CBA3M Ha OymaxHoOM HocuTene, numbo
npeacTaBneHbl B YNOSTHOMOYEHHbIN OpraH B (popMe 3fIEKTPOHHOIO AOKYMEHTA.

Mopaya p[okymeHTOB 4epe3d MOLL ocywectBnsetca B COOTBETCTBUM C
cornaweHnemMm o B3auMOAENCTBUM, 3aknoveHHbIM Mexagy MLl u ynonHOMOYEeHHbIM
OpraHoM, C MOMEHTa BCTYMMEHWSs B CUMy COOTBETCTBYHOLEro CcorfnaweHus o
B3aMMOOENCTBUMN.

Konun  gokymeHTOB  [OMXHbl  OblTb  3aBepeHbl B YCTAHOBIEHHOM
3aKoHO4aTENbCTBOM MOPSIAKE UNKU NpeAcTaBfieHbl ¢ NpeabaBneHnemM noaSIMHHUKOB.

3asBneHne B (opmMe  INEKTPOHHOro  [OKYMeHTa  noAanucbiBaeTcs
no BblGopy 3aaBUTENS:

- MPOCTOW 3NEKTPOHHOM NOANUCHI0 3aaBuUTeNs (NpeacTaBuTens 3asBuTens);

- ycuneHHon (KBanuuumpoBaHHOW, HeKBanuUMULMPOBAHHON) 31IEKTPOHHOM
noanucblo 3asiBuTens (NpeacTaBuTens 3asBuTens).

CepTudmkaT  Knw4a  NPOBEPKN  YCUINEHHOW  HeKkBanuduunpoBaHHOWN
9NEKTPOHHON noanmcu OOJSDKEH ObITb cosgaH n NCNoSb30BaTbCsA
B WHPaCTPyKType, obecneunBatoLen NHGOPMAaLMOHHO-TEXHOOMMYecKoe
B3aMmogencTene MHPOPMaLUMOHHBLIX CUCTEM, UCNONb3yeMblX ANA NpefoCTaBneHus
rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCNyr B 3MEKTPOHHOW opme, KoTopas
co3gaeTca U MpoBepsaeTCa C UCNOSIb30BaHMEM CPeACTB SMEKTPOHHOW MoanmMcu m



CpeacTB  yOOCTOBEPSIOWEro LEHTpa, MMeKWUX noaTBepXOeHne COOTBETCTBUS
TpeboBaHNAM, YCTaHOBIEHHbIM heaepanbHbIM OpraHOM MCMOSTHUTENBHOM BNacTu B
obnactun obecneyeHus ©esonacHocTy,
a Takke Mnpu Hanuuuu y Brnagenbua ceptudukaTa Kroya nNpoBEpPKU KIoya NpocTomn
3NEeKTPOHHOW NOAMUCK, BbIJAHHOIO eMy Npu IMYHOM NpuemMe.

2.7. OTBETCTBEHHOCTb 3a [OOCTOBEPHOCTb M MOMHOTY nNpeacTaBnseMbIX
CBeAEHUN W [OOKYMEHTOB, SBMAIOWNXCA OCHOBaHMEM [ANfs  nNpefocTaBfeHus
MYHUUMNANbHOW YCNyrn, Bo3naraeTcsa Ha 3asaBUTENS.

2.7.1. YNONHOMOYEHHbLIN OpraH He BnpaBe TpeboBaTb OT 3asBUTENS:

2.7.1.1. npeacrtaBneHnst JOKYMEHTOB W MHoOpMauMm Unn OcyLecTBIIeHNA
OEeNCTBUWA, npeacTaBneHne Wnn OCYLEeCTBNEeHNEe KOTOPbIX He npeaycMOTpeHO
HOPMaTMBHbLIMWN MPABOBbLIMW aKTamu, PErynimpyroLnuMn OTHOLLIEHNS, BO3HMKaOLWME B
CBS13M C NpefoCcTaBNeHneM MyHULUNANbHbIX YCAYT;

2.7.1.2. npencraBneHna OOKYMEHTOB U MHOpMaLMN, KOTOpble HaxoO4AaATCs B
pacrnopsbkeHUn opraHa, npegocTaBnAlWero MyHUUMNANbHYK  YCNyry, UWHbIX
rocyJapCTBEHHbIX  OpPraHoB, OpraHOB  MECTHOro  camoynpasneHusa  nmbo
NoABEOOMCTBEHHbLIX  FOCYy4apCTBEHHbIM  OpraHam WM opraHam  MeCTHOro
camoynpaBfeHns opraHm3aunn, y4acTByOLWMX B NPEAOCTaBNEHNN rOCy4apCTBEHHbIX
N MyHUUMNANbHbLIX YCRyr, B COOTBETCTBMW C HOPMATUBHbLIMW MPaBOBbIMU akTamu
Poccuinckon ®epepaunn, HOpMaTUBHbIMW NPaBOBbLIMW akTamu Bonrorpagckon
obnactn, MyHMUMNANbHbIMM NPaBOBbLIMM akTaMW, 3a WCKIHOYEHUEM [OKYMEHTOB,
BKIMIOYEHHbIX B OnpedesieHHbln YacTblo 6 ctatbk 7 PenepanbHOro 3akoHa ot 27
mions 2010 r. Ne 210-®3 "O6 opraHusauum npegoctaBneHnsa rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr" (ganee — ®depepanbHbii 3akoH Ne 210-®3) nepedveHb
OOKYMEHTOB. 3asiBuTenb  BrpaBe nNpeacTaBUTb  YKasaHHble  OOKYMEHTbl U
MHpopMaLno N0 COBCTBEHHOW MHMLNATUBE;

2.7.1.3. ocywecTtBneHuss OenucTBuMi, B TOM 4uUCre  COrflacoBaHun,
HeobXoOuUMbIX [ONA MONYYEHUS TOCYAAPCTBEHHbIX W  MYHUUMNANbHBLIX YCNyr u
CBsI3aHHbIX C obpauleHMeM B WHble roCyAapCTBEHHblE OpraHbl, OpraHbl MEeCTHOro
camoynpaBfneHus, opraHm3auunmn, 3a UCKMIYEHNEM MONYYEHUS YCNyr 1 nonyYeHus
OOKYMEHTOB M MHGOpMaLMK, NpedocTaBnsieMblX B pesynbTate npeaocTaBlieHus
TaKMX YCNyr, BKNIOYEHHbIX B NEPEYHU, yKadaHHble B YacTun 1 ctatbmn 9 denepanbHOro
3akoHa Ne 210-$3;

2.7.1.4. npeacrtaBneHnss OOKYMEHTOB M WHAOPMauuu, oTcyTcTBue n (unu)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKa3blBannCb Npu NepBoHa4YanbHOM OTKa3e B npueme
OOKYMEHTOB, HEOOXOAMMbLIX ANSA NpeaocTaBfeHns MyHMumMnanbHown ycnyru, nmbo B
npegocTaBneHNn MyHULMNANbHOM YCYrn, 3a UCKITIOYEHMEM CreaYoLWNX CnyYyaes:

- N3MEeHeHMe TpeboBaHMI HOPMATUBHBLIX MPABOBLIX aKTOB, KacatoLMXcs
NpefocTaBneHns  MyHMUMNanbHOW  yCnyru, nocne nepBOHa4vanbHOM  nogayu
3asBMEeHMs O NPeaoCTaBNEHNN MyHULMNANBHOW YCNyTK;

- Hannuyme owmnboK B 3a8BNEHNUN O NPeaoCTaBlEHNN MyHULMMNANBHOW YCIYrn 1
AOKyMEHTax, MNoAaHHbIX 3asiBUTENIeM MOCfe nepBOHaYanbHOro oTkasa B npueme
OOKYMEHTOB, HEOOXOoAMMbIX ANA NpeaocTaBreHna MyHuumnansHon ycnyru, nmbo B
NpeaocTaBNeHNN MYHULMNANbHON YCYyrM U HE BKMOYEHHbIX B MPeACTaBrEeHHbIN
paHee KOMMMEKT AOKYMEHTOB;

- WUCTEYEHME CpOKa AENCTBMS AOKYMEHTOB WM U3MEHEHME WHopMaunn
nocrie nepBoHavyanbHOrO OTKasa B MNpueMe [OOKYMEHTOB, HeobXxoumbIx Ans
npegocTaBneHns MyHMUMNanbHOM ycnyrn, nnbo B NnpeaocTaBneHnm MyHULmnansHom
ycnyru;

- BbISIBIEHME [OOKYMEHTaNbHO MOATBEPXAEHHOrO dhakta (MpPU3HAKOB)
OLUIMBOYHOro MNM NPOTMBONPAaBHOIrO AencTeus (6e3gencTsus) OQOMKHOCTHOMO nvua
opraHa, npegoCTaBnAKLWEro MyHALMNANbHY YCyry, MyHUUMNANbHOrO Cry»allero,
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paboTHUKa MHOrOOYHKLNOHANbHOro LeHTpa, paboTHMKa opraHusauuu,
npegycMoTpeHHon Yacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, npwu
nepBoHa4yaribHOM  OTKase B  nNpueMe  [OOKYMEHTOB, HeoOXogumblX — Ons
npeaocTaBNeHNs MyHMLUMNanbHON ycnyr, nnbo B NpeaocTaBneHnmn MyHULMNansHON
ycriyru, O 4YeM B TMUCbMEHHOM BMAEe 3a MNOAMUCBbID pPyKOBOAUTENS OpraHa,
npeaocTaBnAlLLEro MYHULMNANbHYO ycnyry, pykoBoauTens
MHOrOOYHKLUMOHANbHOroO LEeHTpa npuM nNepBOHavyarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMblX AN NpedoCTaBNeHUs MyHUUMNANbHOW ycryrn, nmbo
pykoBogMTENd  opraHusauuu, npegycMoTpeHHonm dacteto 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-93, yBegomnsieTcs 3asiBUTENb, a Takke NPUHOCATCS
N3BUHEHNSA 3a JOCTaBMNEHHbIe Heya0bCTBa;

2.7.1.5 npepocTtaBneHMss Ha OyMaXHOM HOcUTENE OOKYMEHTOB WU
WHpOpMaLNMKN, 3NEKTPOHHble 0b0pa3bl KOTOpPbIX paHee ©Obinn  3aBepeHbl B
COOTBETCTBUMN C NMYHKTOM 7.2 yactn 1 ctatbhn 16 dPegepanbHoro 3akoHa Ne 210-03,
3a UCKIMIOYEHNEM ClnyYaeB, eCn HaHeCEHWE OTMETOK Ha Takne OOKYMEHTbl NMnMbo nx
n3bATUE ABNAETCA HeobXOoAMMbIM YCNOBMEM NPefoCTaBfieHns MyHULUUNAanbsHOM
YCIyru, U UHbIX Crly4aeB, YCTaHOBIEHHbIX doefepanbHbIMU 3aKOHaMN.

2.8. WcuepnbiBalOlmin nepedeHb OCHOBaHWW AN OTkasa B Npueme
OOKYMEHTOB, HEOBX0AUMBIX N5 NpeAocTaBneHnsa MyHULUNanbHOW YCryri.

OcHoBaHuAMM aOnNa oOTkasa B nNpuemMe [AOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHOM yCryru, SBASKOTCA cregyowme cryvan:

- 3asBuTENIeM He npeacTaBfeHbl OOKYMEHTbl, yKa3aHHble B MyHKTe 2.6.1
HaCTOSALWEero agMMHUCTPATUBHOIO perfiameHTa;

- npu obpaweHnn 3a npegocTaBfieHWEM MYHULMNANbHOW YCNyrn B
9NEKTPOHHOM opMe B pe3yrnbTaTe MNPOBEPKN YCUMEHHOW KBanuuunpoBaHHON
9NEKTPOHHOW noanucu (Janee — KBanUUUMpPOBaHHaA MOAMUCH) BbISIBNIEHO
HecobntogeHne ycTaHOBMNEHHbIX cTatben 11 PepeparnbHoro 3akoHa oT 06.04.2011
Ne 63-93 «O6 anekTpoHHOM noanucu» (oanee — degepanbHbin 3akoH Ne 63-03)
yCrOBUI MPU3HAHNA ee OEeNCTBUTENBHOCTMU.

2.9. VcuepnbiBaowum nepeyeHb OCHOBaHWA ONS MPUOCTAHOBIIEHNA WUMN
OoTKasa B NpefoCTaBfeHUM MyHULMNANbHON YCyri.

2.9.1. OcHoBaHna Ona  NPUOCTAHOBMEHUS  MYHULUMNANbHOWM  yCNyru
OTCYTCTBYIOT.

2.9.2. OcHoBaHus Ansa oTkasa B NpeoCTaBNeHUM MyHUUMNANbHOW YCIyTn:

1) Bnageney, aBToMOBGUITbLHOM AOPOMM MECTHOIO 3HaAYEeHUA He YNOSTHOMOYEH
Bbl4aBaTb cornacue;

2) nnaHMpyemMoe MeCTO pa3MeLLeHUs  ABMSAIOWUXCA  COOPYXXEHUSIMU
nepecevyeHns aBTOMOOUITbLHOW [OPOrM C aBTOMOOUIIbHBIMW [OpPOraMuv MECTHOrO
3HaYeHUs1 NN MpPUMbIKAHUA aBTOMOOWUITBHOWM O0pOrM K aBTOMOOWUNBLHOW Aopore
MECTHOro 3Ha4yeHnsa He COOTBEeTCTBYeT TpeboBaHMsiM No 6e30MacHOCTU LOPOXHOro
OBVKEHUS;

3) WHble OCHOBaHWA, onpegensiemble MyHUUUNANbHBIMA  HOPMATUBHO-
NpaBOBbIMWN aKTaMMu.

2.10. MyHuumnanbHas ycnyra npegocrasnseTtca 6ecnnatHo.

2.11. MakcumanbHbIA CPOK OXWOaHuUs B odepenu npu nogadve 3asiBfieHUs U
npy  NofnydeHun  pesynbTata  NpedoCTaBlEHUs  MYHMUMNANbHOW  YCRyru
B criydae obpalleHusi 3asBuTensa HeNoCcpeaCcTBEHHO B YNOMIHOMOYEHHbIN OpraH unu
M®L| cocTtaBngaeT 15 MUHYT.

2.12. Cpok peructpauum 3asiBNeHus U npunaraemblX K HEMY [OOKYMEHTOB
coCTaBnserT:

- NPU NIM4HOM Npueme — He bonee 15 MUHYT.
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- NpW MOCTYNMAEHUN 3asiBfieHUss U [OKYMEHTOB MO MoYTe, MnoCcpenCcTBOM
EovHoro noptana rocygapCTBEHHbIX U MyHuuMnanbHbix ycnyr, MOL — 1 pabouunn
OEHb.

2.13. TpeboBaHuss K MOMELIEHUAM, B KOTOPbIX MNpeaocTaBnsaeTcs
MyHUUMNanbHasa ycnyra, K 3any oXuaaHud, Mectam Afsi 3anofIHeHUst 3anpocoB O
npeaocTaBNeHNN  MyHUUMNANbHOW  YCryrn, WH(OPMAUMOHHBIM  CTeHgam C
obpasuamy unX 3anofiHeHns U nepevyHeM [OOKYMEHTOB W (Mnv) WHopmMaummn,
HeobxoouMMbIX AOns NpefoCTaBfeHns MyHUUUNanbHOW YCryrn, B TOM 4uUcre K
obecnevyeHno OCTYNHOCTM AN MHBANMOOB yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurckon defepaumm o coumanbHoOW 3alumTe MHBanuaos.

2.13.1. TpeboBaHMss K MNOMELLUEHMSIM, B KOTOpbIX MpegocTaBnsdeTca
MyHMUMNanbHasa ycnyra.

MomewleHnsi, B KOTOpbIX MpedocTaBndeTcss  MyHuumMnanbHaa — ycnyra,
obecneunBaoTca HeobXxoaMMbIMU AN NPeAoCTaBNEHUS MYHUUMNANbHOW YCryru
obopynoBaHnemM (koMmnbloTEPAMMU, cpeacrtesamu CBSA3M, OPIrTEXHUKON),
KaHUEeNspCKUMN  MPUHAAMNEXHOCTAMM,  UH(POPMAUNOHHBIMA 1 CNPaBOYHBIMU
MaTepuanamu, HarnsagHou nHpopmaumen, CTynbsSMn u ctonamm).

MomelLeHns  ynonHOMOYEHHOro  opraHa  [OMKHbl  COOTBETCTBOBATb
CaHUTAPHO-3NMAEMUNONOIMYECKMM [paBunaM U HopMatMBaMm MOCTaHOBIEHMS
[(MaBHOro rocygapcTBeHHOro caHutapHoro Bpada P® ot 02.12.2020 Ne 40 «O6
yTBEpPXOeHUn CaHUTapHbIX npasun cn 2.2.3670-20 «CaHuntapHo-
anuaemuonorudeckne TpeboBaHMa K ycrnoBmam Tpyda» M ObiTb 06OpyAoBaHbl
cpeacTBaMm NOXKapoTYLLUEHUS.

Bxog wn Bbixog w3 nomeweHun obopyayTca  COOTBETCTBYHOLMMU
yKkasaTtensmu.

Bxoa B ynonHOMO4YEHHbIN opraH obopyayeTcss UHOPMALMOHHOW Tabnmnykon
(BbIBECKOM), coAaepxawen MHpopMaumMio O HaMMEHOBaHUKM, MECTe HaxXOXOEeHUs U
pexmme paboThl.

KabuHeTol  obopyaytoTcs  MHOpMauUOHHOW  Tabnuukon  (BbIBECKOW),
cogepxaiwien umHoOpMaumMlo O  HaMMEHOBaHMM  YMNOMIHOMOYEHHOro  opraHa
(CTpyKTYpHOro nogpasgenenus), OCYLLeCTBNAOLLErO npegocTasneHune
MYHULMNANbHON yCnyru.

2.13.2. TpeboBaHWs K MeECTaM OXUAAHUS.

MecTta oxmaaHus LOMKHbl COOTBETCTBOBAaTb KOMMOPTHbLIM YCMOBUSM AN
3asBuTenen U onTUMarsnbHbIM YCroBuUsaM paboTbl CcneumanucToB YNOSTHOMOYEHHOMO
opraHa.

MecTa oxumaaHus [OMKHbl ObiTb 00OpyAOBaHbl CTYSbAMMU, KpecefbHbIMU
CeKLMAMU, CKaMbsMMU.

2.13.3. TpeboBaHus kK MmecTam npuemMa 3asBuTenen.

Mpuem 3asBuTenen oCyLecTBRSeTCA B CneumanbHO BblAENEHHbIX ANS 9TUX
Lenen noMeLLeHusIX.

Kaxxgoe paboyee mecto crneumanucToB YNOSIHOMOYEHHOrO OpraHa LOSKHO
OblITb 0BOpyAOBaHO MNepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTyna K
HeobxoaMMbIM MHAPOPMALMOHHBIM 6a3aM AaHHbIX, NeyaTallnM N KOMUPYIOLNM
yCTpOUCTBaM.

Mpun opraHmsauumn paboynx MecT AofmKHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
ceBobogHOro Bxoda M BbiIXO4a CNeuvannctoB  YNOSHOMOYEHHOro opraHa Wu3s
noMeLLeHnst Npu Heo6Xo4MMOCTH.

Mecta cgaum v nonydeHuss [OOKYMEHTOB 3asiBUTeEnsiMK, MecTa Afs
WH(POPMUPOBAHUSA  3asBUTENEn U 3anofiHEHUS  HeOOXOAUMbIX  [LOKYMEHTOB
obopyaytoTcs CcTynbaMu (kpecnamm) n ctonamm n obecneymsaroTca nucyen Gymaron
N MUCbMEHHBIMW MPUHAANEXHOCTAMMN.
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2.13.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.

B nomeLleHnsix ynoriHOMOYEHHOro opraHa, npeaHasHadeHHbIX Ans paboTbl C
3aaBUTENsaMKU, pasMellarnTcs  MHGOPMAaUMOHHbIE CTeHAbl, obecnednBaroLine
nonyyeHne nHgpopmMaumm o NpegoCcTaBneHnm MyHUUUNansHOM yCryru.

Ha wuwHdopMaunoHHbIX cTeHdax, oduuManbHOM canTe YNOfIHOMOYEHHOro
opraHa pasmeLllarTcs cregyolme MHopMaLnoHHbIe MaTepuarnsi:

N3BMEYEHNS U3 3aKoHOAATESIbHbIX WM HOPMAaTMBHbLIX MPaBOBbLIX aKTOB,
cogepXalimx  HOpMbl,  perynupylwme  OeATeNbHOCTb MO UCMOSTHEHWIO
MYHUUUNANbHOW YCyru;

TEKCT HaCTOSILLEro aAMUHUCTPATUBHOIO perfnameHTa;

MHopMaUnsa 0 NopaaKe UCAONTHEHUS MyHULMMNANBHOW YCNYTW;

nepeyYeHb AOKYMEHTOB, HEOOXOANMbIX NS NPeOCTaBEHUS MyHULMNANIbHON
ycnyru,

dopmbl 1 06pasLbl AOKYMEHTOB ANS 3anOfHEHMS;

CBEdEHNA O MecTe HaxoxaeHus wu rpadpuke paboTbl HanMMeHoBaHWe
aAMUHUCTpaLMM MyHMUMNanbHOro obpasoBanus n MOLL;

crnpaBOYHble TeneOoHbl;

agpeca 9neKTPOHHOW NoYyThl U agpeca NHTepHeT-canTos;

WHOpMaUna O MecTe NMYHOro npuvema, a Tawke 06 YCTaHOBMEHHbIX AJs
FNINYHOrO NpMema OHAX 1 Yacax.

Mpn wn3MeHeHuM uHdopMaLMM MO WUCMAOSIHEHUK MYHULMMANbHOW YChyru
OCYLLeCTBNAETCA ee nepuogmyeckoe obHOBMNEHME.

BuayanbHas, TekcTtoBas W MynbTUMeaunHas uHdopmauusi O nopsigke
NpeaocTaBneHns MyHUUMNAanNbHOW YCnyrn pasMmellaeTcs Ha WH(OpPMauUOHHOM
cTeHge wunuM uHOpPMauMOHHOM TepmuHane (ycTaHaBnvBaeTca B yAoOHOM Ans
rpaxgaH mMecTe), a Takke Ha EQnHom nopTane rocygapCTBEHHbIX U MYHULMNANbHbIX
ycryr n Ha oouumanbHOM canTe YNorHOMOYEHHOro opraHa MariomBaHoBka 34.pdo.

OdopmneHne Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUNHOM MHOpMaLMM O
nopsgke npeaocTaBneHns MyHUUMManbHOW YCryrn OOSHKHO COOTBETCTBOBATb
ONTUMANbHOMY 3pUTESNIbHOMY W CITlYXOBOMY BOCMPUSATUIO 3TOWM WMHpopmauum
rpakgaHamu.

2.13.5. TpeboBaHusa Kk obecnevyeHnto OOCTYMHOCTM MNpenoCTaBreHUs
MYHUUMNANbHOW ycnyrn Ansg nHBanuaos.

B uensx obecnedyeHuss ycrnoBurM  AOCTYNHOCTM  ANA  WMHBaNuaos
MYHUUMNANbHOW YCAYyrn OSMKHO ObiTb 06ecneYveHo:

- OKasaHue creuvanMcTtamu nomoLln MHBanuaam B nocagke B TPaHCMOPTHOE
CpeacTBO M BbiCagke W3 Hero nepeg BXOOOM B MNOMELLEHUS, B KOTOPbIX
npeaocTaBnNAeTCca MyHULMNaneHas ycrnyra, B TOM Y1cre C UCNONb30BaHUEM Kpecna-
KONSACKM;

- BecnpenaTCTBEHHbIN BXO4 UHBaNMAo0B B NOMELLEHNE N BbIXOA U3 HETO;

- BO3MOXXHOCTb CaMOCTOSITENBHOrO nepeaBumxeHnss HBanNnOoB No TeppUTOpun
opraHusauunmn, NOMeLLEHWS, B KOTOPbIX OKa3blBaeTCs MyHUUMNanoHas ycnyra;

- COMPOBOXAEHWE MHBANMOOB, MMEKLWMX CTOMKME paccTponcTBa OYHKLUK
3pEeHNA N CaMOCTOATENbHOrO NepeaBwkKeHWsa, W OKasaHMe UM MOMOLWM Ha
TEPPUTOPUN OpraHn3aumm, NOMELLEHNS, B KOTOPbIX OKasblBaeTCs MyHUUunanbHas
ycnyra;

- Hagnexauwlee pasmelleHne obopyaoBaHUA W HocUTenem WHgopmMauuu,
Heobxoaumbix Ona obecneyeHnss GecnpenAaTCTBEHHOrO AocCTyna WHBanNMAoB B
NOMELLEHMNS U K YCriyram, C y4eTOM OrpaHUYEHNN UX XKN3HeLeAaTeNbHOCTY;

- pybnupoBaHue HeobxoaMMOW ONA MHBaANMOOB 3BYKOBOWM W 3pUTENbHOWN
WHpoOpMaUMK, a TakkKe Haanucen, 3HaKoB M WMHOW TEeKCTOBOM M rpaduyeckomn
MHGOPMaLNKN 3HaKaMu, BbIMOSTHEHHbIMU pefibeHO-TOYEYHbIM WpndTomMm bpanns;
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- JoNycK cypaonepeBoayunka 1 TudnocypaonepeBo4vka;

- fonyck cobakm-npoBOAHMKA NPU HaNM4MM AOKYMEHTa, NOATBEPXKAAOLErO ee
crneuvanbHoe oOyyeHMe W BblJaHHOrO Mo ¢opme M B MNOpsiAke, KoTopble
onpegensatTcs dheneparnbHbIM OpraHom NCNONMHUTENBHOM BnacTu,
OoCyLLleCTBNAWMM  YHKUMM N0 BblpaboTke W peanusaumm rocygapcTBEHHOM
NONUTUKM N HOPMAaTUBHO-NPABOBOMY PErynmMpoBaHuio B cdhepe coumanbHOM 3almThbl
HaceneHus;

- npepocTaBfieHne npu HeobxoauMMOCTU yCrnyrM MO MECTY >XUTenbCcTBa
WHBanuaa unu B ANCTaHUNOHHOM pPeXUME;

- OKasaHue crneuuanucTtamm WHOW HeobxoouMMOW MOMOLM MHBanNugam B
npeogoneHnn 6GapbepoB, NPENnATCTBYIOLWMX MNOMYYEHUIO UMK yCryr HapaBHe C
Apyrumu nuuamu.

2.14. TlokasatensMu [OOCTYNHOCTM M KayecTBa MYHUUMNANbHOM YCRyru
ABNAIOTCA NpefoCTaBfieHne  MyHUUMNanbHOW  YCNyrM  WUnAM  OCyLleCTBIieHue
OTAENbHbIX aAMUHUCTPATUBHBLIX MNpoueayp B 3MEKTPOHHOW dopme, MornyvyeHue
3asBuTENEM WHopMauunm o Xxode npenoCcTaBfieHUs MYHULMNAnNbHOW YCRyru C
MCNonNbL30BaHWEM CpPeACcTB TernedOHHOW CBA3W, 3NEKTPOHHOro WH(OpMUpoBaHUS,
cobntogeHne CpokoB NPeaoCcTaBeHNs MyHULMNANbHOW YCIyrn, OTCYTCTBME Xanob u
NPETEH3UN CO CTOPOHblI 3afABUTENs, a Takke CyaebHbIX akToB O MpU3HaHWUK
HE3aKOHHbIMW peLleHnin, aencTBun (6e30encTBms) yNONMHOMOYEHHOIO OpraHa wu
AOJMDKHOCTHbLIX NNL, YNONTHOMOYEHHOro opraHa.

2.15. OcywecTBrneHne OTAENbHbIX aaMUHUCTPATUBHBIX Mpoueayp npwu
npefocTaBNeHNN MyHUUUNANbHOW YCNyrM BO3MOXHO B 3MEKTPOHHOW dhopMe.
lMpenooctaBneHMe MyHUUMNANBHOW YCIyrM MOXeT ocyuectenareca B MOL B
COOTBETCTBUN C corfnaweHneMm, 3aknoveHHbiM mexagy ML u ynonHomMoyeHHbIM
OpraHom.

OcobeHHOCTN OcyLeCcTBNEeHNA OTAENbHbIX aAMUHUCTPaTUBHbLIX npouenyp B
9NIEKTPOHHOM (popMe M npegocTaBneHns MyHuuunanbHoOW ycnyrm 4depes MOL|
yCTaHOBMEeHbI B pasgene 3 HacToAWwero agMMHUCTPaTUBHOIO pernamMeHTa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAKY UX BbINOSIHEHUSA, B TOM YUCIle OCOGEHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHLIX NpoLeayp B aNeKTPOHHOMU (hopMme, a TaKkxe
0COOEHHOCTU BbINOMIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MOL|

MpepnocrtaBneHve MyHMUMMNANbHOW YCnyrn BKAYaeT B cebs cnepywowme
aAMWHUCTPATUBHbIE NpOLleaypbI:

1) npuem u perucTpauus 3assBrneHust (0TKka3 B npueme), B TOM 4uche,
MNOCTYNUBLLErO B 3NIEKTPOHHOM (POpPME 1 npunaraeMbix K HEMy JOKYMEHTOB;

2) HanpaBneHue MeXBeAOMCTBEHHbIX 3arnpoCcOB B OpraHbl (opraHusauumn),
y4yacTByoLMe B NPeoCTaBNEHNN MYHULMNANbHON YCNyri;

3) paccMoTpeHue 3asiBreHnst, NPUHATUE PELLEHNSA MO UTOraM PacCMOTPEHUS;
Bblgaya (HanpasneHue) cornacusa nubo nucbma o6 oTkase B Bblgaye cornacus.

3.1. lNpuem 1 peructpaums 3aaBneHus (OTkas B Npueme), B TOM YucCre,
NOCTYNUBLLEro B ANEKTPOHHOW (DOpME 1 NpuniaraeMbix K HEMy JOKYMEHTOB.

3.1.1. OcHoBaHMeM [Onsi Havana agMUHUCTPATMBHOM Mpoueaypbl sBnsieTcs
NOCTYNSIeHNEe B YMOSTHOMOYEHHbIN OpraH 3asiBfieHUs U AOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.6.1 HacTosILLEero agMUHUCTPATUBHOINO perfiameHTa, Ha fMYHOM Mpueme,
yepe3 MOL|, noyToBLIM OTNPaBNeHNEM UNN B 3NEKTPOHHON hopme.

3.1.2. lNMpurem 3asBneHns n npunaraeMbix K HeMy JOKYMEHTOB OCyLLEecTBnsieT
AOJDKHOCTHOE NMLIO YNONIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpeaoCcTaBlieHne
MyHMUMNanbHon ycnyru, cneumanmuct MOLL, ocywecTenaowmin npuem JOKyMEHTOB.
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3.1.3. B cnyyae npeabsaBneHus 3asButenem noasIMHHMKOB AOKYMEHTOB KOMUu
9TUX [OOKYMEHTOB 3aBepSITCS LOMMKHOCTHBIM JIMLOM YMNOSIHOMOYEHHOrO oOpraHa,
OTBETCTBEHHbLIM 3a MpefoCTaBfieHne MyHUUUNAanbHOW YCNyrn+, unmM cneumnanmcTom
M®L|, ocywecTBnaOWMM MNPUEM OOKYMEHTOB, a MNOLSMMHHMKA [OOKYMEHTOB
BO3BpaLLaOTCA rpaXxaaHuHy.

B cny4ae nocTtynneHns B yNONHOMOYEHHbIN OpraH 3asiBNEeHNA B 9NIEKTPOHHOM
Buae, [AOSDKHOCTHOE JNMUO  YMOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNanbHOW YCIyru, OCyLLecTBsieT pacnevaTtky 3asiBlieHus U
OOKYMEHTOB K HEMY Ha BymMa)kHOM HocuTene.

3.1.4. Tpn nuyHom obpaweHun 3asBUTENs  OOMMKHOCTHOE  NMUO
YNOSITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npedocTaBfieHne MyHUUMNanbHOM
ycnyrn, cneunanuct MOL|, ocywecTBnawwWmMn nNpuem LOKYMEHTOB, nNpoBepaeT
KOMMNJIEKTHOCTb NPEeACTaBNEeHHOro B COOTBETCTBUM C MYHKTOM 2.6.1 HacToswero
aAMWHUCTPATUBHOIO perfiaMeHTa naketa 4OKYMEHTOB.

[MonyyeHne 3aaBneHns 1 npunaraemMblx K HeMy AOKYMEHTOB NoATBepXaaeTcs
YNONTHOMOYEHHbIM OpraHoM MnyTeM BblAayun (HanpasneHus) 3adBUTENO PacnuCKU B
nonyyeHMn [OOKyMeHTOB. B cnyyae npepoctaBneHna [OKyMeHToB 4Yepe3 MOL
pacnuncka BblaaeTtca ykazaHHbIM ML,

Mpn nocTynneHun 3asiBfieHUss N npunaraemblX K HeMy AOKymeHToB B MOLI,
nocnegHWM He No3gHee OHS, criefyollero 3a AHeM UxX nocTynneHus, obecnevmsaeT
nepegady 3asiBieHUa U npunaraemblX K HEeMy [OOKYMEHTOB B YMNOSIHOMOYEHHbIN
opraH.

B cnyyae ecnu 3asiBuTenem He npeacTtaBneHbl, MO0 npeacTaBrieHbl He B
NoNnHOM o0ObeMe [OOKYMEHTbl, YyKaldaHHble B MyHKTe 2.6.1 HacToswero
aAMUHUCTPATUBHOIO pernameHTa, OOSHKHOCTHOE NULO YMNOSHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a nNpeaocTaBfieHne MyHuuunanbHou ycnyru, cneunanuct ML
OTKa3blBaeT B NpyemMe AOKYMEHTOB C YKadaHMeM OCHOBaHU OTKasa N pa3bsaCHEHMEM
BO3MOXHOCTN 0OpaTUTbCA 3a NpeaocTaBfeHWeM MyHUUUNanbHOM YCryrn nocrne
yCTpaHeHMs1 COOTBETCTBYHIOLLMNX HEAOCTATKOB.

3.1.5. lNpun nocTtynneHnn 3asiBNEeHUA B YMNOSTHOMOYEHHbIN OpraH no noyre
OOJMKHOCTHOE NNLUO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefocTaBneHne
MYHULUMNANbHOW YCRyrn, NPUHUMaET N PErMCTpUpPYET 3asBrieHne C npunaraeMbiMn K
HEeMY JOKYMEHTaMW.

B cnyyae ecnn 3aaBuTenem He npencraeneHbl, NMnbo npeactaBrieHbl He B
NONHOM oObeMe [OOKYMEHTbl, YyKa3aHHble B MyHKTe 2.6.1 HacToswero
aAMWHUCTPATUBHOIO perfiameHTa, AOMKHOCTHOE ML YNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MNpefoCTaBfieHMe MyHUUMNanbHOW  yCryrk, HanpasnseT
3a8BMTEN0 3aKkasHblM MOYTOBbLIM OTNpPaBfeHNnEeM nMCcbMO 06 OTka3e B npueme
OOKYMEHTOB C YKa3aHMEM OCHOBaHMM OTKa3a W pasbACHEHMEM BO3MOXHOCTU
obpaTuTbCA 3a npeadoCTaBleHMEM MyHUUMNANbHOW YCNyrM mnocre ycTpaHeHus
COOTBETCTBYHOLUMX HEAOCTATKOB.

3.1.6. TllonydyeHne 3adBneHnss B {OpPMe INEeKTPOHHOro [JOKyMeHTa W
npunaraemblx K HeMy [OOKYMEHTOB MNoATBepXAaeTcss YNONHOMOYEHHbIM OpraHoM
nyTeM HanpaefeHust 3asBUTEN0  yBEAOMIIEHMS, COAepXalliero BXOASLMUN
PErMCTPALMOHHBIN HOMEP 3asiBNEeHus, AaTy MofyyYeHUs ynosITHOMOYEHHbIM OpraHoM
YKa3aHHOro 3asBfieHMsl U npunaraemblX K HEMY AOKYMEHTOB, a TaKXe MnepeyeHb
HanMeHOBaHW hannoB, NpeacTaBneHHbIX B pOpMe 3NEKTPOHHbBIX OOKYMEHTOB, C
yKasaHnem nx obbema (ganee - yseAoMIEHNE O NOTyYEHUN 3asABIIEHNS).

YBegomrieHMe O MOfyYeHUW  3asBfIEHUS  HanpaensieTcd  YKasaHHbIM
3aaBuTENEM B 3asiBNeHMn cnocobom He nosgHee paboyero OHA, cnegyrowlero 3a
OHEeM MNOCTYNneHnsa 3adBneHns B yNOTHOMOYEHHbIN OpraH.



11

3.1.7. Tpn nocTynneHnn 3asBneHus U npunaraemMblX K HEMY OOKYMEHTOB B
9NEKTPOHHON hopMe OOIMKHOCTHOE NULO YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a npefocTaBneHne MyHUUMnanbHOM ycnyru, He nosgHee 1 paboyero gHA CO OHSA
perncTpaunn 3asBrneHusi NpoBOAUT NPOBEPKY MOANMMHHOCTN NPOCTON 3NEKTPOHHON
nognucn 3asiBUTENsl C  MCMNOSib30BaHMEM COOTBETCTBYHOLLEro cepBuca enuHoun
CUCTEMbI MAEHTUMUKAUMM W ayTeHTuduKaumm un (Mnu) npouenypy npoBeEpKu
OEeNCTBUTENBbHOCTU KBaNUOUUMPOBAHHOM MNOAMUCK, C WUCMONb30BaHMEM KOTOPOW
noanucaHo 3asBrieHve (NakeT 3NEeKTPOHHbIX [AOKYMEHTOB) O nNpefoCcTaBrieHuu
MYHUUMNANbHOW YCnyrn, npegycMaTpuBarolLlyo npoBepKy cobngeHust yCrioBuM,
yKasaHHbIX B cTatbe 11 PegepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbtate NpoBepku KeanuuuuposaHHon nognucu dyaet
BbISIBNEHO HecobnoaeHne YyCTaHOBIEHHbIX yCrioBum NpU3HaHuA ee
OEeNCTBUTENBbHOCTU, YMOMHOMOYEHHbIN OpraH B TeyeHue Tpex [AOHen Cco [Hs
3aBepLUEeHNs NpoBeAEeHUs TakoW NPOBEPKU MNpuUHMMAeET peweHne o6 oTkase B
npuemMe K pacCMOTPEHMUIO 3asiBNEHUS U HanpaBnsieT 3asBuTento ysegomrieHne ob
9TOM B 3IEKTPOHHOM pOpME C yKa3aHneM NyHKToB ctatbu 11 PegepanbHOro 3akoHa
Ne 63-®3, KOTOpble MOCAYXWUIN OCHOBAHMEM A5l MPUHATUS YKa3aHHOro peLUEHUs.
Takoe yBeJOMITEHNE noanucbiBaeTcs KBanMuumpoBaHHOM noanucbio
pykoBogMTENSA YNOSIHOMOYEHHOIO opraHa UM ynosIHOMOYEHHOrO UM JOSMKHOCTHOIO
nMua 1M HanpaBnaeTca Mo agpecy 3MeKTPOHHOW MouyTbl 3asBuTens nubo B ero
NU4YHbIN KabnHeT Ha EgMHOM nopTane rocyaapcTBEHHbIX U MyHULUNANbHBIX YCAYT.

3.1.8. MakcumanbHbIM CPOK UCMOMHEHNA agMUHNCTPaTMBHOM NnpoLeaypbi:

Mprem n perncTpaumsi JOKYMEHTOB OCYLLEeCTBNAETCS:

- NPU NIMY4HOM Npueme — He bonee 15 MUHyT.

- NpW MOCTYNAEHUN 3asiBfieHUss U [OKYMEHTOB MO MoyTe, MoCcpenCcTBOM
EauHoro noptana rocy4apCTBEHHbIX
N MyHuumMnanbHbIX yenyr, M®L — 1 pabounii aeHb.

HanpaBsneHne nucbma o6 oTKase B npueme LOKYMEHTOB, B Cryvae, ecnu
3agBuTenemM He npeactaeBneHbl nMbO npeacTaBneHbl He B MNOSIHOM obbeme
OOKYMEHTbI, YKasaHHble B MNyHKTe 2.6.1 HacTofwero agMUHUCTPaTUBHOIO
perfnameHTa, ocyLlecTBnsieTca B TedeHne 1 paboyero gHs CO OHA UX perncrpaumn.

YBegomneHne o6 oTkase B NMpuMeMe K pacCMOTPEHUI0 3asaBreHus, B Criyvyae
BbIIBIIEHNU B X04e MpPOBEPKM  KBanuUUMPOBaHHOM MNOAMUCU  3asiBUTENs
HecobnioaeHNs  YCTAHOBIEHHbLIX YCMOBUA MPU3HAHUA ee AeACTBUTENbHOCTU
HanpaBnseTcs B TedeHne 3 AHEN CO AHS 3aBepLUEHNSA NPOBEeAEHUS TaKkon NPOBEPKN.

3.1.9. Pe3ynbTaToM BbIMOMHEHNA aMUHUCTPATUBHOW Npouenypbl ABNSeTCS:

- nNpueM n perncTpaumsa 3asaBreHud, Bblgada (HanpaBrieHWe) pacrnucku B
NONyyYeHUn 3asiBNEHUS U MNPUNOXKEHHbIX K HeMy [AOKYMEHTOB (yBe4OMMEeHUs O
Nony4yeHnUmn 3asiBNeHns);

- Bblgada (HanpaeneHue) nucbMa 06 oOTKase B MNpUEME [OOKYMEHTOB
(yBegomneHusi 06 oTkase B npMeme K pacCMOTPEHUIO JOKYMEHTOB).

3.2. HanpaeneHve MexXBeOOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHusauumu),
yYyacTBylUlME B NpeaoCTaBAeHUM MYHULMNANbLHOW YCIYIn.

3.2.1. OcHoBaHMeM Onsi Hayana agMMHUCTPATMBHOM Npoueaypbl SABMSETCA
nofyyeHme AOSMKHOCTHBbIM JIMLOM YMOSIHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
npeaocTaBneHne MyHUUUNANbHOW YCNyru, 3adBfeHUs W MPUMOXEHHbIX K HeMy
OOKYMEHTOB.

3.2.2. [JOMKHOCTHOE nnUO YMNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTtaBneHne  MyHUUMNanbHOW  YCRyrn,  OCYLLUECTBMSIET  HanpasrieHue
MEXBEJOMCTBEHHbIX 3anpocOB B rOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoynpaBneHus U noABeAOMCTBEHHbIE FOCY4apCTBEHHbIM OpraHam Win opraHam
MECTHOro CaMOyrnpaBfeHus opraHmsaumm, B pPacnopskKeHUN KOTOPbIX HaxoOAaTcs
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OOKYMEHTbl W  CBeOEeHMUsl, MepeyYUCrnieHHble B NyHKTe 2.6.2 HacCTosLero
aAMUHUCTPATUBHOIO perfameHTa B Criyvyae, €cnv 3asiBUTenb He npeacTaBun
AaHHble JOKYMEHTbl N0 CO6CTBEHHOM MHMLMATUBE.

B cnyyae ecnu 3asB1MTENEeM CaMOCTOATENBbHO NPeACTaBEeHbl BCE LJOKYMEHTHI,
NpegyCMOTPEHHbIE MYHKTOM 2.6.2 HacTosWwero agMWUHUCTPATUBHOMO pernamMeHTa,
AOJMKHOCTHOE NULO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpeaoCcTaBneHne
MYHUUMNANbHOW YCNYrn, NepexoauT K UCNOSTHEHUIO cnefyowen agMUHUCTPaTUBHOMN
npoueaypsbl, NPeayCMOTPEHHON HACTOALLMM aAMUHUCTPATUBHBIM pErfnameHToM.

3.2.3. MakcmanbHbI CPOK BbINOSTHEHUS aAMUHUCTPATUBHON Npouenypbl — 1
pabounin geHb CO OHA perucTpauumn 3asiBreHus.

3.2.4. Pe3ynbTtaToM BbINOSTHEHUS agMWHUCTPATUBHOM Npoueaypbl sBRsieTcA
HanpaBneHne MeXBeOMCTBEHHbIX 3arMpoCOB B rOCyAapCTBEHHbIE OpraHbl U OpraHbl
MECTHOrO  caMoyrnpaBsfeHud, a Takke  opraHusaumm, yyacTeylline B
npenocTaBneHN MyHULUMNANbHOW YCNYIn.

3.3.  PaccmoTpeHve  3adBeHUsl, NPUHATUME  pPeLleHuss N0 UTOoram
paccMOTpeHud; Bblaava (HanpaBneHue) cornacma nnbo nucbma 06 oTkase B Bblaaye
cormacuma.

3.3.1. OcHoBaHMeM Onsi Hayana agMMHUCTPATMBHOM Npoueaypbl SABMSETCA
nofyyeHme AOSMKHOCTHBbIM JIMLOM YMOSIHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
npegocTtaBneHne MyHUUMNAanbHOW YCINyrn, 3asiBIEHNA U OOKYMEHTOB, B TOM 4uCrie
NOSTYYEHHbIX B MOPSAKE MEXBEAOMCTBEHHOIO B3aMMOLENCTBUA.

3.3.2. [JOMKHOCTHOE nUUO YMNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTtaBneHne MyHUUMNanbHOW  yCryrk, paccMaTtpuBaeT npefcTaBrieHHble
AOKYMEHTbI U BbISBNSET Hanuume (OTCYTCTBME) OCHOBAHWM ANS OTKa3a B Bblaaye
cornacusi, nNpPegycMOTPEHHbIX MNYHKTOM 2.9.2 HacTodAWwero agaMUHUCTPaTUBHOMO
pernameHTa.

3.3.3. B cnyyae ecnu B npouecce pacCMOTPEHUS 3asBNEHUS N MPUNOXKEHHbIX
K HEeMy [OOKYMEHTOB BbISBISAOTCA OCHOBaHWSA [Onsi OTKasa B NpeaoCcTaBfieHUuU
MYHUUMNANbHOW  YCIAYrn,  AOOSDKHOCTHOE  NIMUO  YMOSIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOE 3a MPEAOCTaBfIEHME MYHULUMNANbLHOW YCNyrn, noaroTaBnuBaeT
NPOEKT NucbMa 06 OTkase B Bblgaye corfacus ¢ ykasaHnmem npuymH B COOTBETCTBUMU
C NYHKTOM 2.9.2 HacTosLWero agMMHUCTPATUBHOIO perfiameHTa.

B cnyyae oTCyTCTBMSI OCHOBaHUW, NPeayCMOTPEHHbIX MyHKTOM 2.9.2
HacTosLLEero aAMWUHUCTPATUBHOIO pernameHTa, AOIMKHOCTHOE nmuo
YNONITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpedocTaBfieHne MyHUUMNanbHOM
ycnyru, paccMmaTpuBaeT nNpeacTtaBreHHble JOKYMEHTbI M TOTOBUT NPOEKT COrnacusi.

3.3.4. lNpoekT nucbma o cornacum (NMcbma o6 oTkase B Bblgayn corriacus)
npeacrtaBnAeTcs OOSMKHOCTHBIM NULOM YMOMHOMOYEHHOro OopraHa, OTBETCTBEHHbLIM
3a npefocTaBneHMe MyHUUMNanbHOW  YCryri, Ha NoANUCb  PYKOBOOMTENHO
YNOSTHOMOYEHHOIO OpraHa UM ynosIHOMOYEHHOMY UM AOSMKHOCTHOMY Nnuy.

3.3.5. PykoBoguTesnb yNOSTHOMOYEHHOrO opraHa WU YrNOAHOMOYEHHOEe WM
AOIMKHOCTHOE N0, PacCMOTPEB MOSMYYEHHbIE LOKYMEHTbI, B Crlydae OTCYTCTBUS
3aMevaHuin NognucbiBaeT COOTBETCTBYOLEE NMMCbMO O corfacum (nMcbmo 06 oTkase
B Bbldauun cornacus).

3.3.6. lMognucaHHoe nucbMo o cornacum (nMMcbMo 06 oOTKase B Bblgayu
cornacusi) perucTpupyetcs LOOSMPKHOCTHbIM — JIMLOM  YNOSIHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 3a MpeAoCTaBfeHne MyHUUUNarbHOM YCIyrn, B YCTaHOBMEHHOM
nopsake.

3.3.7. B geHb nognucaHus nucbma o cornacum (nucbma o6 oTkase B Bblaadve
cornacmsl) [OO/MKHOCTHOE nUUO YMNOSTHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npegocTtaBneHne MyHUUMNanbHOM  YCAyrk, OCYLIECTBRSIET €ero HanpasrieHue
(Bpy4eHune) 3aaButento. BpyyeHue ykasaHHbIX OOKYMEHTOB OCYLLECTBNSAETCA MoA
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pocnucb 3aaBuUTeNs NMBo Npu HanmMyYuMM COOTBETCTBYIOLLErO YKasaHusa B 3asiBfieHUU
HanpasnseTcsa 3akasHbIM MUCbMOM.

B cnyvyae noctynneHus 3asBneHus depes MOL| [gomkHOCTHoe nuuo
YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpefoCTaBfeHMe MyHMLUMNanbHON
yCryru, OCyLLeCTBSeT nepegadvy noanMcaHHOro nucbMa o cornacum (nucbma o6
oTkas3e B Bblgaye cornacusi) B MOL| B geHb noagnncaHust ykasaHHOro AOKYMEHTA,
€CNKn MHOM cnocob NonyyYyeHUs He ykasaH 3aaBuUTENEM.

3.3.8. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPaATUBHOM npoueaypbl —
30 gHewn co aHsS NOCTYNMeHNsa 3asaBneHus.

3.3.9. Pe3ynbTaToM BbIMOMHEHNA aAMUHUCTPATUBHOW Npouenypbl ABNSeTCs:

- HanpasneHwe (Bpy4eHue) 3asBUTENo cornacus nubo nucbma o6 oTkase B
Bblaye cornacus;

- HanpaeneHne B M®Ll cornacus nnbo nucbma 06 oTkase B Bblgaye cornacus.
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